To join the Employment and Skills Dynamic Purchasing System (DPS) by submitting a Selection Questionnaire (SQ), you’ll need to:

1. Login into Mercell YORtender (eu-supply.com)
1. Near the top left of your home screen click the link ‘CTM Published Tenders’
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1. On the Ongoing Public Tenders, click on the link for ‘Employment and Skills Dynamic Purchasing System DN310329’
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1. If it’s not on the list (step 3 above) because there’s been a lot of other Tenders that have gone live since the DPS did, please follow this:
1. Choose:  All
1. Set text filter to:  Name
1. Enter Keyword:  DN310329
1. Set to Date as 31/03/2028
1. Click the search button
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1. Click on the hyperlink to DN310329 E&S DPS in the search result list.  This will take you to the E&S DPS pages
1. Click Accept at the top of the E&S DPS page
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1. Under Quote/tender click on ‘Access Documents’
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1. Download all the documents but it’s only the DN310329 Selection Questionnaire YT3 word document that needs completing and submitting when applying to join the DPS
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1. Close Window

1. Complete the Selection Questionnaire (this will take a while so you’ll need to log back into Mercell and continue at step 11 when it’s fully complete)
1. Click on Answer Questions
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1. Select We are Applying to Join DPS DN310329
1. Click on ‘save and back’

1. Attach your completed Selection Questionnaire
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1. Scroll down to the bottom of the page and click ‘Submit Response’
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1. Enter your user name and password and click ‘send’
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1. This completes your part of the enrolment as a pre-approved supplier.  The Council team will then add you into the correct DPS Categories that you were previously pre-approved in and within a few days you will see confirmation on your E&S DPS console which Categories you are qualified in, and also those not qualified in.
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Interested organisations will need to register for a login account on EU_Supply eTendering portal to submit an application to become a Pre-Approved Partner.

If you are interested in submitting an application to become a Pre-Approved Partners please go to EU_Supply at https://yortender.eu-supply.com/ (https://yortender.eu-
supply.com/)

Further guidance on the application process can be found on YorTender 3 under Contract Name DN310329 or tender ref 47772.

1 you have any problems with the YORtender system you can log a call at (m:
only (09.00 to 17.00).

:uksupport@eu-supply.com) or via the help desk on 0800 840 2050 during office hours




image5.png
O | @ evsuppiycom x eu-supply.com: x == - 8 X
C @R O nhttps//ukeu-supply.com/app/rfa/riproposal_s.asp?PID=41389 % @O & = s
[ Using your workco... ¢ associte-project-m.. W FAME (@B DPSEnSlink § APM|The Chartere.. @, ProjectManageme.. 7 InSite-PMite @B Mercell [3 Buying annualleav.. o Howto markindivi.. @ Home - SPO-EancS. (3 Other favourites
Instructions :

To submit response:
Response submitied: 09/12/2021 15:49

Please allow some time for sending of your response
We recommend testing your document uploading speed before the deadiine

Afte clicking 'Submit response’ you will be required to verify yourself by enter your user name
and password. @ Time et sa278:12:07
Evaluate the risk of potentialinterference (Intenet connection speed, Infernet connection faiure,

power faiure, change of computerized workplace seftings, efc.).

Detailed instructions.

MyResponse = Contracts ~Messaging  Audit trail

Dates (UK time)
Quote/tender Publication of notice 201212021 11:01
Employment and Skills
5 View quoteftender i View invitation letier (1 Access documents 2 Questions and answers & Assign user Dynamic Purchasing
access ¥ Intemal notes* ‘System DN310329
Deadiine of clarification 31/03/2028 12:00
questions
DPS tender start-time 01/04/2018 00:00
Response deadiine 3110312028 23:30 | p
My response Progress
Request Qualification for this Package ©
* Qualified
DN310329 - Employment and Skills Dynamic Purchasing System
Qualification questions. Percent complete

10f 1 question(s) answered Assign sections_ || Answer questions. [ % W W =% % % %]

Additional response documents
0 document(s) attached in this section Attach documents Totals

Request Qualification for this Package ©
# Not qualified

Category 1 - End Point Assessment Organisations

Additional response documents Percent complete

0 document(s) attached in this section





image6.png
-supply.com x +

> C @ (&) httpsy//yortender.eu-supply.com/a

o/t 9 A ds B = @

Using your work co.. @ Home - SPO-EandS... @ Wy fes - Onebrie el corporate T, @ L Drive Onedrive o1 share an il Employmentands.. €1 Commuricating ch > tmarie o
upply.com - Work - Miroso x P -
+
»5://yortender.eu-supply.com/a; A
« Ifthere is a small plus sign next to a folder, click on it to expand the folder tree in order to see and COWH\OQC all subfolders and underlying documents. - a
&
— +
P
- Quote/tender folder Name Size Updated (UK time)
N = DN310329 -
Employment and Skills  {#) Bulletin EandS DPS New UKSPF Categories ... © 33 16/12/2022 09:05
sl pii mn.«m Copyei  Nasds UKSHF fine mreneger nnoveion.. Innoveidon.  DRAFT Dynamic Purchasing i erdocs 21 16/12/2022 09:05
Edlge USSP el lisit if el Sipipofi i, 2022-23S.. 2022-23 .. [Business Ju. System ¥l 2 Header.docx @
OUR SHARED VALUES AND BEHAVIOURS HELP EVERYONE BE THEIR BEST Category 1 - End Point i st Sidde ° 107 161212022 09:05 (UK time)
x x Assessment Organisations &1 nstructions to Bidders.docx 3 20/12/2021 11:01
= Category 2 - Unregulated ; . SKill
== = xample Jetition part one documen 183 16/12/2022 09:05 ills
Trainin: ‘ -
NIC 2021 caurpilng ane) \eaiming and s 7 (&) AinermErEgariARevEon=— fiTovate—0lrrr— © Quitgiuii aine 9 (4] Selection Questionnaire.docx @ 93 16/12/2022 09:05 9
e Sicallo.. Diavlopanie.. Diovellopme... Appay ﬂm‘zmw B e WORKING AS A Qulleine Category 3 - Ofsted
S 'AND TRUSTED MONEY WISELY TEAM FOR LEEDS. — Regulated Adult Education g7 erarching ification ) 92 16/12/2022 09:05 fcation 31/03/2028 12:00
Category 4 - Supply and
’ A a0 = Maintenance of MIS [ erarching Term: dition... © 165 16/12/2022 09:05 time 01/0412018 00:00
? PDF (4 = Systems ; ne 31/03/202823:30 | p
’ o Category 5 - Professional ) Example Mini-Competition part one document... ® 104 16/12/2022 09:05
Ashilay@  (Vy Oneitve Enmploymeni \Cepyei 204150085 (R einbn.)  fisie O conihuci oL ] =0 Services and Support ;
Laadls iy Sipacifistodi U % AR2-23.. x\%‘mu Category 6 - Employability ) Leeds City Council EandS DPS message too... ® 33 16/12/2022 09:05
Os, Schemes i »
Q:" c s F B Category 7 - Business [ JOIN DPS 47772 Employment and Sk... @ 1060 16/12/2022 09:05
= 2 AN BE T *"FEEL VALUED IAKE EVERY ..l AM PART OF N
k: Q7 = = ol a’ﬂ;;o WHO | AM UND GO ACAN DO TEAM Engagement Services
td l URTHER Category 8 - Sector
Avelpiive ViNsaeon 202209 s Businass ) iy out the (Rwizil Seiivuepzct all, give ULEli¢ the most of Set high standards Do things with mww;;u 5 Research and Consultation
Nusiifiesifl., @live cuone, and provide @:fyeryone a fair BestDRNe have and get the best nottothem  qads Hie
E orttinity for all ;ance and root v Slickcoi utidt from the team Detiver on outcones [ Services b
L tave quaity out "'::ﬂ:::::)yna"“ Get the basics right, Category 9 - Promotional
raisal Manage money and do things well, on time Provide great Events and Services
= = versati 2= urage everyone resources well istently customer service Category 10 -
E o B MWE;E themselves at Deliver more F" learning, Build strong working A 9 t‘/ hips Traini
pendstylim e, efficient ways of imovation and relationships with pprenticeships Training &
Untewrell  leamsiing and Reguesit o Joib Appadi  Copflgf™* SN D02 Cogy hy ana working Ugsigtroviiabnt councillors Digital Skills
presencil. Dovelopmme. add i@y . USH du‘\»fle) pm;}ua‘cm( ) i) (o UiSiiGoABassionate Work with partners Gromb@esiléit fun Make the most of All Skills
and listen and act on Support others well to get best value and productive partnership working
Empower people
N hat they s gh change Empows e Bring people
@ 34 = E f‘@— k out m@ }~. ciate others, accogunlahility together in the City (o)
o B ot Actively monitor and w
Business  Reeyel lediflor  Copyeil  Rusipiof Business Pl Al lactasihwell done Fanegs sotonds e et
Nusificsiiion.. procueme.. U AD.. U fun.. 202 CEoS Blorel Dis...

/@e@mae

16/12/2022




image7.png
power failure, change of computerized workplace settings, etc ).

Detailed instructions.

MyResponse = Contracts ~Messaging  Audit trail

Dates
Quote/tender Publication
DN310329
1 View quote/tender (3 Access documents 2 Questions and answers & Assign user access # Intemal notes * (onboardin
DPS tende
Response.
My response Progress
Request Qualification for this Package ©
 Qualified
DN310329 DPS
Qualification questions. Percent cor
00f 1 question(s) answered Assign sections..  Answer questions.
Additional response documents
0 document(s) atiached in this section Attach documents. Totals

Request Qualification for this Package ©




image8.png
O | @ evsuppiycom x eu-supply.com: x == - 8 X
C @R O nhttps//ukeu-supply.com/app/rfa/riproposal_s.asp?PID=41389 % @O & = s
[ Using your workco... ¥ associate-project-m.. W FAME (B DPSEnSlink § APM|TheChartere.. 8, ProjectManageme.. /g Insite-PM it (@ Mercell [3 Buyingannualleav.. o4 How tomarkindivi.. [ Home - SPO-Eands.. [ Other favourites
Dates (UK ume) <
Quote/tender Publication of notice 201212021 11:01
Employment and Skills
5 View quoteftender i View invitation letier (1 Access documents 2 Questions and answers & Assign user Dynamic Purchasing
access ¥ Intemal notes* ‘System DN310329
Deadiine of clarification 31/03/2028 12:00
questions
DPS tender start-time 01/04/2018 00:00
Response deadiine 3110312028 23:30 | p
My response Progress

Request Qualification for this Package ©
* Qualified

DN310329 - Employment and Skills Dynamic Purchasing System

Qualification questions. Percent complete

10f 1 question(s) answered Assign sections_ || Answer questions. [ % W W =% % % %]

Additional response documents
0 document(s) attached in this section Attach documents Totals

Request Qualification for this Package ©
# Not qualified

Category 1 - End Point Assessment Organisations

Addi

nal response documents Percent complete

0 document(s) attached in this section

Request Qualification for this Package ©
# Not qualified

Category 2 - Unregulated Skills or Development Training

Additional response documents Percent complete

0 document(s) attached in this section

Request Qualification for this Package ©
# Not qualified

Category 3 - Ofsted Regulated Adult Education

Addi

nal response documents Percent complete





image9.png
P search

Fle  Home Insert Design  layout  References  Mailngs  Review  View  Developer  Help

Eﬁ Calibr A A A Aar A 2L 9| asebcene AaBbCeDc AQB aseocer osbcene asbee: A2BbCcDC A0BLCCDC ABBCeDE D::a‘a;
P romtpan | B T U S % X A LA 5. | TNowmsl TNoSpac. Hesdingl Hesding?  TWe  Subtile SubtleEm. Emphasis IntenseE. Suong  Quote  IntenseQ. SubtleRefu. v M‘:&m Dicate
@z 5 Font 5 Paagrapn 5 syes 5l caing | veice | semstniy |~
O @ eusupply.com x |+ . e ; o
& @] (] (&) https://uk.eu-supply.com/app/rfq/rwiproposal_s.asp?PID=41389 A T8 B v= 7 , ’
Using your work co...  E® Home - SPO-EandS My files - OneDrive Annual corporate ri..  { YORtender 20 YORtender 3 Trai.. £ L: Drive Onedrive > Other favourites -
. : S
Additional response documents Percent complete - ﬂ — e {}
0 document(s) attached in this section Attach documents... * :
Request Qualification for this Package o’
Category 11 - Communities and Place + L e .
Additional response documents Percent complete
0 document(s) attached in this section Attach documents... i
o - ‘Additional response documents.
Request Qualification for this Package ——

Request Qualifcatin for tis Package

Category 12 - Business Innovation and Growth Sectors =

a1 employabitty schemes and specaist employabilty support

Adattional response docume

Additional response documents Percent complete

Page 5of 6
Attach documents...

0 document(s) attached in this section

[ Display Settings [ Focus B -

Response not submitted

View/Print response form Cancel expression of interest

10:33
16/12/2022

G )




image10.png
Submit response

You are submitting on behalf of this supplier: Test LCC Supplier Account (LCCTEST887654321)
In order to submit a response you need to enter your user name and password.

Please NOTE: Before you send your response, please make sure your user account is connected to the correct
organisation number. You can find your organisation number if you log in an click on View your presentation here! from
your Home page nder ‘Account administration’

You are qualfied for the DPS qualification. Submitting a new response will result in that you will not be longer qualified for the tenders
run under the DPS qualification. The contracting authority will have re-evaluate your response and qualify you aga

Verification

User name

[ ] ==
Password
L ———— |

When submitting, your response will be sent to the buyer. Access to the buyer may then beYegfricted by any

opening procedure used.
coe




image11.png
Request Qualification for this Package ©
# Not qualified

Cata supply and maintenance of MIS systems

Additional response documents

0 document(s) attached in this section

Request Qualification for this Package ©
# Not qualified

Cat5 Professional services and support

Additional response documents

0 document(s) attached in this section

Request Qualification for this Package ©
 Qualified

Cate employability schemes and speci

Additional response documents

0 document(s) attached in this section

t employability support

Attac

Attac





